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Section 1
Virginia Registration Requirements
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Must Register for 
• Virginia Withholding 

taxes

• And VEC for 

unemployment

• Go to tax.virginia.gov
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Section 2
QuickBooks Payroll Options

https://intuit.me/va-sbdc 

QuickBooks and 
Payroll discount code
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The Roanoke Regional Small Business Development Center is funded in part through a cooperative 

agreement with the U.S. Small Business Administration and supported by America’s SBDC, Virginia SBDC, 

and Mason Enterprise Center

Section 3
How to set up payroll
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and George Mason University

Current QuickBooks Users
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Form 941 (quarter)
Form 944 (annual)

• Monthly – (less than $50,000 of tax deposits during previous 12-month 
lookback period or just hired employees for 1st time)

• Semiweekly – (more than $50,000 of tax deposits during the previous 
12-month lookback period)

The Roanoke Regional Small Business Development Center is funded in part through a cooperative 

agreement with the U.S. Small Business Administration and supported by America’s SBDC, Virginia SBDC, 

and George Mason University

• Quarterly – (estimated payments per quarter will be less than $300)
• Monthly – (estimated payments per quarter will be between $300-$2999)
• Semiweekly – (estimated payments per quarter will be $3000 or more)

• Should be 2.73%, see the exact rate after registering.
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Processing time to setup for E-File & E-Pay is 1-2 weeks
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Section 4
Payroll Taxes and Reports
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